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DUCT OVER 
The following is being provided to assist shareholders and other related parties in the submission of 
AHP Income documentation requirements for units assisted with AHP funds. The requirements 
below include documentation requirements for the following, but should not be considered a 
comprehensive list as other documentation might be required. For a comprehensive listing of 
requirements, refer to FHLBank Atlanta’s  Affordable Housing Program Implementation Plan , 
available on www.fhlbatl.com  
 
VIEW 

INCOME DOCUMENTATION REQUIREMENTS  
Our income methodology uses current circumstances to anticipate future income 
Current circumstances means:  documentation must be dated within 90 days of submission to FHLBank 
Atlanta and Future income means: for one year starting the date that we receive the application 

 

WHOSE INCOME IS COUNTED TO DETERMINE ELIGIBILITY? 
 

Members  Employment Income  Other Income (including income 

from assets)  

Head of Household  Yes Yes 
Spouses  Yes Yes 

Co-head  Yes Yes 
Other adult *(including foster 

adults)*  
Yes Yes 

Dependents    

Child under 18   Yes 

Full-time student over 18 See note   

Non-occupant Co-borrowers 

(Live-in aide)  
No  No  

Note: The earned income of a full-time student 18 years old or older who is a dependent is excluded to the  

extent that it exceeds $480.  
 

 All income documentation must be no more than 90 days old at date of: 
o AHP Competitive Rental:  the later of tenant move-in date or AHP award date 
o AHP Competitive Ownership:  at the time the household is qualified by the Sponsor for participation 

in the project  
o AHP Set-aside: submission to FHLBank Atlanta from the application date   

 

Members and Sponsors shall submit the following income documentation to FHLBank Atlanta for each unit 

requesting AHP subsidy:  

 

http://corp.fhlbatl.com/files/documents/ahp-implementation-plan.pdf
http://www.fhlbatl.com/
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Earned Income 
Documents (Base pay, 
overtime, bonuses, 
commissions, shift 
differential, incentive pay, 
etc.)  

 

 Consecutive paystubs representing at least one month.  Paystubs should include 
YTD income and must be dated within the last 90 days.  If within the first quarter 
of the year, also obtain year end paystub showing YTD earnings;  or 

 Fully completed written VOE  signed by the employer or on-line VOE (i.e. Work 
Number) 

 Affidavit of zero income for all adult household members (if applicable) 

Note:  

 If a raise is shown with a date and amount, we calculate the first partial year at the 
current rate, then the remaining partial year at the new rate.  

 If more than one way can be used to calculate income from the documentation 
provided (i.e., annual income, or base rate x hours worked per period x # of 
periods, or annualized year to date, etc.) we include the calculation that yields the 
highest amount 

Self-Employed  
 

 Most recent signed, dated and completed federal income tax return (with 
Schedule C or E and business return, if applicable) for last year, and the following 
is also required if past April 1st: 

 P& L or self-declaration signed and dated or affidavit to include YTD earnings; 
and earnings anticipated over the next 12 months 

 

Periodic Payments 
(Social security, annuities, 
insurance policies, 
retirement, pensions, 
disability or death benefits, 
veterans benefits) 

 Current year awards letters (SS, VA, etc.) - dated within 12 months  

 Most recent statement for pension, retirement or annuity payments - dated within 
12 months 

Clarification: Only Military Housing Allowance included towards the income 

calculation. GI Bill and tuition reimbursement is not included. 

 

Other Periodic 

Payments  
(Business expenses for 
non-self/employed  
borrowers) 

 Letter or a VOE from the employer to support the reimbursement is not above 
and beyond the salary or base pay along with a statement confirming the 
disbursement is not for an un-reimbursed expense.  

 Documentation from the applicant to support the expenses.  

Clarification: all other income such as OT, Bonuses, Commission, Shift Diff must be 
included 

 

Recurring Cash 
Contributions/Gifts > 
$50  

 Statement or affidavit signed and dated by the household member or the person 
providing the assistance, giving the purpose, frequency, and value of 
contribution/gifts 

Alimony or Child 
Support 
 

 Use divorce decree, court order, state print out or statement (over a 1010 
statement) or notarized affidavit signed and dated along with two (2) consecutive 
bank statements to support the amount of the support  

Payments in Lieu of 
Earnings (Worker’s 
compensation, disability, 
unemployment, general, 
adoption assistance, foster 
child or foster adult 
assistance, housing 
allowance, etc.)  
 

 Benefit notification letter from authorizing agency 

 Adoption assistance in excess of $480 are not counted  

 Payments received by the family for the care of foster children or foster adults are 
not counted 
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Earned income on Full-

time student 18 years 

old or older 

 Statement (over a 1010 statement) or notarized affidavit signed and dated from 
the household member to certify employment information including: employer, 
length of employment and salary earnings YTD dated within 90 days  

Clarification: All income of a full-time student, 18 years of age or older, is counted if 
that person is the head of the family, spouse, or co-head. 

 

Rental income   

 Copy of most recent executed lease agreement 

 Most recent year signed, dated, completed and filed federal income tax returns 
(with schedule E), 

If federal income tax returns are not available the following is required:  

 Statement (over a 1010 statement) or notarized affidavit signed and dated from 
the household members to: Certify the federal income tax returns are not 
available  

 Provide anticipated earnings over next 12 months 
 

ASSET DOCUMENTS 
Note: We calculate income from assets as follows: 

1. We include the income rate only for those items that have a guaranteed interest rate (i.e., savings accounts, 
etc.).  We include the rate at 0% on investment accounts (including 401ks and IRAs) that do not have a 
guaranteed interest rate paid. 

2. On assets totaling less than $5,000:  We count only the actual interest earned in the income calculation. 
3. On assets totaling $5,000 or more:  We count income at the greater of the actual interest rate paid or 2% 

(“imputed income”). 

Checking, savings, 
certificates of deposit, 
money market accounts, 
and cash held 
 

 Most recent 2 months account statements, for each account, with interest rate 
information 

 Self declaration signed and dated or affidavit stating the amount of cash held 

 Affidavit of zero asset for all adult household members (if applicable) 

 

Stocks, bonds, and 
treasury bills 
 

 Two months brokerage statements verifying value of stocks/bonds, earnings, 
dividends, and other interest income credited to the household member 

Lump sum receipts, one-
time receipts, and down 
payment assistance 
 

 Signed and dated statement or gift affidavit giving the purpose, date, and value of 
the gift  

 

Individual retirement, 
HSAs and Keogh 
accounts that are 
accessible to household 
members 
 

 Current statement or screen shot of account balances 
 

Personal property (e.g., 
antique cars, coin or stamp 
collections, etc.) held as 
investment 
 

 Signed and dated statement or affidavit stating the items held as investments and 
their value  

 
W 


